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Cardinal

Cardinal Flowcharting Standard

Represents a process step that is performed within the
Step PeopleSoft system. Use a verb phrase (Process Invoice) NOT a _ . _ _
Description noun phrase (Invoice Processing) to describe the step. Indicates point at which the process begins. Does
not represent any activity.
Batch Represents a batch process'within the PeopleSoft system.' Use Indicates point at which the process ends. Does
Process a verb phrase (Procgss Invoice) NOT a noun phrase (Invoice End not represent any activity.
Processing) to describe the step.

>

fé Manual Represents a process or step that is performed manually. Use a ) )

o Operation verb phrase (Process Invoice) NOT a noun phrase (Invoice Document Represents a document of any kind, either
< Processing) to describe the step. electronic or hard copy

o
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)

|_

Represents the possible outcomes of a decision or analysis that
took place in a step immediately preceding. NOTE: this symbol
itself does NOT represent any activity, and should not be given an
identifier.

Decision
Outcome

On-Page Connector. Used to avoid complex
overlapping connector lines or to continue a
process on a subsequent page. Connectors are
labeled with UPPER CASE letters.

Represents an entity (person, organization, etc.).
Used only when necessary to show the source of
important information

Inter Process Connector. Used to connect steps
between business processes. Connectors are
labeled with UPPER CASE letters.

Entity
Name

RO
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GL 2 Create and Process Budget Journals - 2.1 Create Manual Budget Journals

Budget requests
will be manually
approved prior to a
budget journal
being created.

START

4

& 211
RECEIVE BUDGET,

REQUEST

»

APPROVE BUDGET
REQUEST?

No

2.1.2 RETURN TO
REQUESTOR
FOR
CORRECTIVE
ACTION

213

Yes ) ENTER BUDGET
JOURNAL HEADER AND

LINE DATA ONLINE

Appropriation and allotment

requests must be initiated by

Department of Planning and
Budget
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GL 2 Create and Process Budget Journals - 2.2 Create Batch Budget Journals

START

2.2.1 ENTER/
SUBMIT BUDGET
JOURNAL HEADER
ND LINE DATA |
SPREADSHEET,

Y

2.2.4RUN
PROCESS TO
APPROVE BUDGET 223
Yes—p a4 UPLOAD IMPORT
?
REQUEST? CREATE IMPORT FILE FILE AND CREATE
JOURNAL

WAS A JOURNAL

CREATED? No-»

225
CORRECT ERRORS

From External Systems

Budget Journal Import process
(KK_JRNL_IMP) creates a
journal after a flat file is interfaced
with the Cardinal system
(GL63,GL65).
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o
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) c No Yes
> Custom Spreadsheet Budget Journal
g 555 RETURNTO Im_port (GL80) process creates a
o REQUESTOR journal after importing a file.
ko) FOR
) CORRECTIVE
% ACTION
°
©
(]
S
o
0
START
226 2.2.7 EXECUTE 228 Invalid
RECEIVE BUDGET BUDGET WAS A JOURNAL < nvali
»
ENTRIES FROM > IMPORT CREATED? No—» RETURN FOR chartfields can
EXTERNAL SYSTEM PROCESS CORRECTIVE ACTION
cause a budget
A journal creation
c Yes error. The error

reason will be
identified in a
log.
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GL 2 Create and Process Budget Journals — 2.3 Process Budget Journals

231
REVIEW BUDGET
JOURNAL

DOES BUDGET

JOURNAL NEED TO BE

DELETED?

Yes

v

232
DELETE BUDGET
JOURNAL

233
COMMUNICATE
CHANGE

DOES BUDGET
JOURNAL NEED TO BE
ADJUSTED?

Yes

v

234
CORRECT BUDGET
JOURNAL

A

235
COMMUNICATE
CHANGE

No—»

2.3.6
POST JOURNAL

The Post Budget

Journal process

(FS_BP) is run to
update the KK ledgers.

The budget requestor will be
manually notified when a
budget journal is deleted or
needs to be adjusted so they
can update their internal
records.

BUDGET JOURNAL
ERRORS EXIST?

Yes

v

237
REVIEW BUDGET
JOURNAL ERRORS

MODIFY PARENT
BUDGET?

No

v

2.3.8
CORRECT BUDGET
JOURNAL ERRORS

A

239
COMMUNICATE
CHANGE

Parent budgets are
typically adjusted
using manual or
spreadsheet
budget journals.
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